When my mom, 82 year old Edyth, came to live with my family, she was keeping track of her medications on a weekly basis. After a mishap or two, we realized that it would be safer if I took over this task. My mother had several conditions which required multiple medications as at multiple times of the day with varying but specific instructions. Tracking medications can be a daunting task.  
The system below is one that has evolved into a successful, concise, and safe methodology. This step by step guide may help you organize the process as well as keep your family member meds safe.
THE TOOL BOX: 

· Buy 2 seven day / four times a day pill case at any drug store.  

· Keep all of the medications for this ONE family member all in ONE bin. This is that family member’s “Medicine Center.” This keeps all of the prescriptions in one centralize location. Newly filled prescriptions go directly to this bin when filled. New paper script yet to be filled can live in this bin as well.
THE LIST

· Record each medication by name, color, shape, markings, medical condition, and time of day or special instructions on the spread sheet or a table format in Word. 

· I like Excel for its sorting capabilities. I sort the list of meds by time of day pill is taken. 
· Print several copies of this list. 1 – the Medicine Center, 2 – the patient/family members for their wallet, 3- primary care givers for their wallets.
· This list should go with the patient to all doctor’s appointments and hospital emergencies.  

· This saves an enormous amount of time in these situations. 

· Adding the color, shape, and marking of the pills is an enormous help when a pill has fallen on the counter or you are double checking to make sure you have the “right ones in the right days.”

· Mark the top of the pill bottle of each medication with the corresponding number from the spread sheet. This way you can line the pill bottles up without having to reread labels and instructions while filling the pill cases.  

FILL THE BOXES

· By filling 14 days worth of pills you have plenty of time to have a prescription refilled in two weeks. Also, filling two weeks’ worth of pills doesn’t take two times as much time.  
· Fill both pill cases with ALL of the Morning or Breakfast meds. 

· Then fill both pill cases with ALL of the Noon or Lunch meds.

· After that, fill both pill cases with ALL of the Evening or Dinner meds.

· And finally, fill both pill cases with ALL of the Bedtime meds.

· By "working" in this assembly style filling the same pill by time of day taken for all 14 days, you decrease your likelihood of error because you are not switching back and forth between different types of medicines.  
· Medicines that need to be refilled, I set aside. I call the pharmacy. Then I keep those bottles visible for the next few days until I have replaced those meds.
KEEP IT UPDATED

Often after a hospital stay or surgery, meds will change, and then change again. Make sure you keep the list updated. Avoid the temptation to pencil in the new meds. The change could get “lost in the shuffle.” Update the list, reprint it, and distribute to all appropriate parties.   

